
 
 
 
 
 
Dear all 
 
Welcome to the third of our monthly safeguarding briefings that I hope you’ll find useful. 
Please let me know if there’s anything you wish to discuss or have any concerns you may have 
about safeguarding in your school. 
 
I’ve noticed during my spot check visits on SCRs that there are a number of time served staff with 
gaps in their records relating to references or application forms. Below is an extract from the Key 
that may be useful when you’re going through the recruitment process: 
 

“A representative from the Association of School and College Leaders (ASCL) said that there 
is no one “cut-off point” for how far back to go if seeking historic references.  She said that 
the school should make a decision about what is reasonably, using common sense. 
 
She said that if someone joined the school 10 years ago, it 
would be difficult to go back and get references now, as 
staff at previous employers are likely to have moved on.  
She said that it may be a case of simply getting 
confirmation of employment and whether there were any 
disciplinary or safeguarding issues. 
 
Similarly, Gulshan said that there may be little point in asking for information from employers 
someone worked for 10 or more years ago.  She added that for employees of more than 2 
years it may still be difficult to get useful information from previous employers. 
 
The ASCL representative said that it would be better to get a reference from a previous 
employer than someone in school, as the purpose is to confirm employment and whether 
there were any issues.  Gulshan agreed that they should be from previous employers, as any 
information you would get internally should be similarly accessible through performance 
management records and other personnel records. 
 
If it is not possible to get references, she advised making a note of the reasons on the single 
central record (SCR).” 

 
Please let me know if there’s anything you wish to discuss or if you have any concerns about 
safeguarding in your school. 
 
 
Best wishes, 
 
Shelley Muscatt 
Safeguarding Governor for Chancery Education Board of Trustees 
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Chancery Education Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and 
volunteers to share this commitment  

There is no one “cut-off 
point” for how far back to go 
if seeking historic references 


